Подготовка к ЕГЭ
Личное письмо

Время выполнения задания: 20 минут.

Объем: 100-140 слов.

Стиль: неформальный.

Организация письма и рекомендуемые фразы:

1. Адрес, дата (в верхнем правом углу):
	Moscow

Russia
5 March, 2010


2. (красная строка) Обращение. После обращения ставится запятая:
	Dear Ann, 
Dear Ms Miller,
Dear Uncle Jerry,
My darling,


3. (красная строка) Благодарность автора за ранее полученное письмо. Извинение, что не написал раньше:
	Благодарность
	Извинение

	It was great to hear from you again.

It was great to get your letter.

Tank you very much for your (last) letter.

Thanks for your letter.
	I’m sorry I haven’t written for so long.
I really should have written sooner.

I must apologize for not writing earlier.


4. Основанная часть:

4.1 (красная строка) Ответы на вопросы друга. Желательно, чтобы ответы были развернуты.
4.2 (красная строка) Запрос информации (задать 3 вопроса другу)
5. (красная строка) Объяснение причины, почему автор заканчивает письмо:
	Anyway, I must go and get on with my work.

I should go now as I have to get up early for school tomorrow.

I have to stop now because I am going to meet my friend.

I must stop now, as I need to get ready for my lessons.


6. (красная строка) Упоминание о дальнейших контактах
	Hope to hear you soon.

Looking forward to seeing you / hearing from you soon.

Take care and stay in touch!

I can’t wait to hear from you.

I hope you’ll write back soon.


7. (красная строка) Завершающая фраза (после нее всегда ставится запятая):
	Lots of love,
Much love,

Yours,
Take care,

Best wishes,
All the best

	


8. (красная строка) Подпись автора. Личные письма подписываются без указания фамилий, точка не ставится:
	Mary


Образец


You received a letter from your English pen friend Helen who writes:

Do you ever go on a diet? I do. Especially in spring, before my summer vacation starts. My mother thinks that I shouldn’t do it because it’s bad for my health. What do you think about it? Do you exercise? I love going to the gym. I want to live a healthy life, but my parents do not understand it. What would you do if you were me?


Anyway, I saw a new film last Sunday…


Love,


Helen


Write back to Helen answering her questions.


Ask 3 questions about the film.

Personal letter:
Moscow
Russia

5 March, 2010


Dear Helen,


Thanks a lot for your letter. It was great to hear from you again. I am sorry I haven’t written for so long.

Well, in your letter you asked me about diets. To tell you the truth I have never been on a diet because I think diets are bad for health. But I try not to eat many sweets. I do my morning exercises every day and go in for sport. It helps me a lot to keep fit. So, if I were you, I’d continue going to the gym.


By the way, what film did you see? Who stars in it? Is it worth seeing? 
Anyway, I must go and get on with my work.


Looking forward to hearing from you soon.


Best wishes,


Lin   
